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Welcome Back
o School

Dear Cooley Families,

Welcome to the 2019-2020 school year! We have some amazing news. We now have the Think Together After
School Program at our school site. Another new feature at Cooley is that all students now receive FREE breakfast.
There are many opportunities for families to participate in school, so please consider joining our PTO, School Site
Council, and/or English Learner Advisory Committee. Our school’s expectations are: Good Choices, Respect, &
Responsibility. We remain a closed campus, so all volunteers must go through the District’s volunteer procedures to
be cleared to come onto campus. To keep up with all our activities and events, follow us on Twitter

@ CooleyRancher; Instagram cooleyrancher, and on our website. The staff and | are looking forward to working
together with you to foster a positive learning environment where every student thrives.

Sincerely,
Lorilee Martin
Principal

Hello Cooley Families,

As | begin my thirteenth year in the district and my second year at Cooley Ranch, | am anticipating opportunities to
work with you to help create a safe, effective, and welcoming learning environment for your student. Please take a
moment to stop by the office if ever you have a concern, ideas to partner with us to make improvements that might
benefit the school community, or if you simply want to say hello.

Regards,
Dr. Gerald Matthews
Assistant Principal



2019-2020 Bell Schedule
Cooley Ranch Elementary

Office Hours: 7:15am-3:00pm

(909) 580-5023

Breakfast Hours: 7:15am-7:45am (Students must be in the cafeteria BEFORE 7:45am to receive breakfast)

Regular Day Schedule 1st -6th: 8:00am-2:15pm
(Student must be inside the school gates BEFORE the 8:00am bell rings to not be counted as late)
Minimum Day Schedule 1st-6th: 8:00am-12:50pm
Kindergarten Daily Schedule: Early Birds 8:00am-12:05pm & Later Gators 9:45-1:50pm
Transitional Kindergarten (TK) Daily Schedule: Early Birds 8:00am-12:05pm & Later Gators 9:45-1:50pm

TK/K Early Birds

Regular Day Schedule

1st/2nd

3rd/4th

5th/6th

215 (TK/K) inst. Mins.
8:00-900am Instruct. (60)

325 Instructional Minutes

325 Instructional Minutes

325 Instructional Minutes

8:00-9:40,m Instruction {100)

8:00-10:30,m Instruct. {150)

9:00-9:10.m Recess (10) TK
9:45-9:55am Recess (10) K

9:40-9:50.m Recess (10)

10:30-10:40.» Recess (10)

8:00-10:054m Instruct. (125)
10:05-10:15.m Recess {10}

9:10-10:45, Instruct. (95)
10:45-11:15.m Lunch {30)

9:50-11:20.m Instrtct. (90)

10:40-11:55,m Instrtct. (75)

10:15-12:304n Instrtct. (135)

11:20-11:50.m Lunch (30)

11:55-12:25,., Lunch (30)

11:15-12:05;¢ Instr. {50}

11:50-1:05,m Instruct. (75)

12:25-1:40pm Instruct. {75)

12:30-1:00,m Lunch (30)
1:00-1:20,m Instruct. (20}

1:05-1:15,, Recess (10)

1:40-1:50,m Recess (10)

1:15-2:15 Instruction {60)

1:50-2:15 Instruction (25)

1:20-1:3,, Recess {10)
1:30-2:15 Instruction {45)

Minimum Day Schedule
TK/K Later Gators 1st/2nd 3rd/4th Sth/6th
215 (TK/K) Inst. Mins. 250 Instructional Minutes 250 instructional Minutes | 250 Instructional Minutes
9:45-9:55am Recess (10) 8:00-9:40.r Instruction (100)

8:00-10:30am Instr. (150)

9:55-10:45,q Instruct. (50)
10:45-11:15.m Lunch (30)

9:40-9:50. Recess (10)

10:30-10:40. Recess {10)

8:00-10:05., Instruct. {125)
10:05-10:15., Recess (10)

9:50-10:10, Instruct. (20)

10:40-11:20am Instr. {40)

11:15-1:50,m Instr. (155)

10:10-10:40,m Lunch (30}

11:20-11:50,m Lunch (30)

10:15-11:55,m Instr. (100)
11:55-12:25,m Lunch (30)

10:40-12:50,y Instr. (130)

11:50-12:50;ny Instr. (60}

12:25-12:50,y Instr. (25)

Parents/Guardians: Please pick up your student(s) promptly after school. The Colton Police
Department will be contacted if a student is not picked up within 30 minutes of dismissal.
Please note that the Child Protection Agency may also be contacted.

Student attendance is extremely important. Please ensure that your student(s) arrives to school
before the 8:00am morning bell rings and is at school each day unless sick. If your student is absent,
please contact the attendance clerk at 909-580-5023 to clear any absences.
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Lorilee Martin

Gerald Matthews, Ed. D.

Roberta Olmeda

Madeline Garcia

Danielle Fierro

Heather Chairez

Gillian Williams

Staff Listing 2019-2020

Principal

Assistant Principal

Office Staff
Office Manager
Attendance Assistant
Project Office Assistant
Health Office
Health Assistant

School Nurse

Student Service Personnel

Cynthia Luna

Nina Torres

Christine Williams (Yost}

Audrey Acuna
TBA

Lorie Montes
Mary Laudadio

Clara Diaz

Joel Rodriguez

TBA
Laural Roybal

Virgie Florez-Ochoa

Irma Ruiz

Pauline Mejia

Jeanette Arechiga

Martha Acosta

Marciela Muniz

School Psychologist
School Counselor

Speech Pathologist

Speech Assistant
Band Teacher
Nutritional Services
Lead
Custodial

Head Custodian

Instructional Support
Library/Media Tech
SDC Aide
RSP Aide
Student Supervision
Noon Aide
Noon Aide
Noon Aide

Substitute Noon Aide

Substitute Noon Aide

Nancy Larsh

Michelle Broadway

Tabatha Graf

Earl Schamehorn

Teresa Fike

Melinda Gerome

Annette Mordoff

Elizabeth Talbert

Brian Lopez

Lisa Rios

John Barringer
Douglas Nasluchacz
Melinda Yslava-Quass

Joseph Barnett

Andrea Perdue

Star Treff

Joella Medina

Christine Rigby

Robert Schumacher

Karen Pratt

Raymaond Auger

Yvonne Carrion

Ernesto Placencia

Mary Garrison

David Lindeman

Michelle Lopez

TK

Teacher on Assignment

1st

1st

1st

1st/2nd Combo

2nd

2nd

3rd
3rd
3rd

3rd/4th Combo

4th
4th

4th/Sth Combo

Sth
Sth

Sth/6th Combo

6th

6th

6th

RSP

TOA
TOA



General Information
Hours - 7:15a.m.-3:00 p.m.

Cooley Ranch’s office staff works together in addressing the needs our families. If any questions or concerns arise,
please contact us at (909) 580-5023.

Emergen n

Emergency Card Completion:

It is critical your student’s emergency card is completely filled out. We must have working phone numbers as well as
instructions for medical attention if needed. List only those adults that have a legal right and your permission to pick
up your child in the event of an emergency. Only parents and legal guardians are allowed to make changes to student
emergency cards. If you should move during the school year, you will need to show proof of residency for your new
address. Please notify the office with phone number changes. For emergency reasons, it is important to keep this
information up-to-date and accurate on the emergency card. Please review who you have put on the emergency card.
If there is a custody/legal issue, please notify the school office immediately and bring the original court orders. If
there is not a court order on file, both parents have equal rights. A copy of the current court order needs to be on file

in the school office, so please bring us the original and we can make a copy for our records.

Early Release:
Only parents/guardians with proof of identification are able to take a student out of school early. If you are sending
a person on the emergency card to pick-up your student from school early, you must do one of the following
1) Parent/guardian to fax the request with their permission, signature, & identification.
2) Parent/guardian to call the office staff permission
It is the policy of Cooley Ranch School that your child will absolutely not be released to an individual not listed on the

emergency card (for school initiated early pick-up only) and/or who does not have photo identification without
exception.

In School Parent/Student Communication

In order to comply with State of California requirements regarding instructional time and to ensure optimum teaching
conditions in the classroom, a policy is in effect to limit the number of classroom interruptions. Unless it is an
emergency, we ask that your child’s learning process not be interrupted. The daily schedule is included in this handbook.
If you come to the office and need to speak with your child we ask that it is at their recess or lunchtime. Classes will
not be interrupted for incoming non-emergency calls for students or teachers. Messages can be left for the teacher, but
may not be heard until the end of the school day. Please make all after school transportation arrangements in
advance and notify your child’s teacher in writing of any changes to the regular after school pick up routine. Thank
you for your assistance. Your child’s safety and learning performance are our top priority.




Campus Volunteers

The volunteer program at the Colton Joint Unified School District (CJUSD) is designed to encourage volunteer
participation, while ensuring that steps are taken to protect the safety and interests of our students. We thank you and
support your efforts in helping our students and school staff. A school volunteer is a person who is willing to take time to
share wisdom and experience with those on the threshold of the future our students. A school volunteer helps to expand
and enrich the students’ learning experiences by working under the direction of school staff and administrators.
Education is a team effort, and volunteers are a very critical part of the school team. Your involvement on our campus
shows our students that you are concerned, that you value them as young adults, and that you want to help them succeed
and be the best they can be. If you are interested in volunteering, please pick up the District Volunteer Handbook from
the office. This handbook outlines the process, requirements, and clearances required to become a volunteer.
Please keep in mind the following:

1) Volunteers are to be invited by the teacher prior to the day they plan to volunteer.

2} Volunteers must check in and check out on the Volunteer Log each time they volunteer.

3) Volunteers are able to be on campus after the 8am bell rings.

4) Volunteers must have their name tags clearly visible at all times while on campus.

5 Please adhere to the school’s dress code.

Health Office

In an emergency 911 will be called.
Our Health Office is located in the main office area. In case of an accident or illness at school, our health
assistant/trained office staff will administer first aid. Parents/Guardians and/or other person(s) listed on the emergency
card will be contacted as soon as possible. Please make sure that telephone numbers listed on the emergency card are
current throughout the year. Students that have crutches, casts, or other injuries must have a doctor’s note detailing

any restrictions and releasing the student to return to school.

Medication
Education Code: 49423 allows the school nurse or other designated trained school personnel to assist students with
medication when certain requirements are met: all medication administered in Colton Joint Unified School District
must have a form completed by the physician. It is the responsibility of the parent/guardian to ensure that all the

proper forms are completed. The information on the medication form must match the prescription exactly.

e Prescription medication must be in the original package with the prescription on it, which has the name of the
child, physician, drug contained therein, and expiration date. It must also include the amount of medication, or
dosage to be taken and the time schedule.

e The parent/guardian must sign the request portion stating the school personnel designated by the Principal
have permission to administer medication specified on the medication release form.

e Students are not allowed to self-medicate or carry medications on their person or in their backpacks unless
approved by their physician and school nurse. Medication must be delivered to the school office by the parent

or guardian,



® No over-the-counter medications are allowed. All medication is locked in the school Health Office at all times.
Your child will be responsible for reporting to the Health Office to take his/her medication, under the
supervision of the Principal or designee only. A written log is kept in the health office of your child’s
medications and when they are administered. You will be contacted if your child is found with medication in
his/her possession. Parents must come to the school office to pick up any unused medication on the last day of
school. NO medications will be given to a student at the end of the year to take home. Medication forms will
be required at the beginning of each school year or when a change in medication occurs. Please make sure that
if your child is taking medications at home, that the medications are listed on his/her emergency card. Health
office staff needs to be aware of any medications that might be in your child’s system in case of an emergency.
Please update your child’s emergency card when medications and/ or dosages change.

Illness

Regular attendance is important. If your child is seriously ill, please keep him/her home. State law mandates that a
child must be kept home until he/she is “fever free” for 24 hours. Please help your children and others by following
this rule.

Head Lice

Head lice is a personal health problem and it is normal for a few cases of pediculosis (head lice) to appear at a school
site. Please advise your child not to share combs, brushes, or caps.
District Policy is as follows:

o Teachers refer anyone who exhibits symptoms (scratching behind ears and at the back of neck, infected
scratches or rash on scalp, etc.) to the school nurse or health assistant. These students are checked



immediately and so are their classmates if 2 or more cases of head lice are referred from the class.
Siblings of infected students are also checked. Students found to have live bugs will be sent home
immediately.

e Information about lice and its treatment is sent home with the student. Parents must have their child
checked and cleared by an office staff member before they can return to class.

e After the application of special shampoo, all lice and nits (eggs) must be removed from the hair. District
policy allows 1 day absence for the child to be treated. The school nurse or designee keeps a list of those
who have been infected and they are checked weekly for 6 weeks after the student is determined to be bug
free.

e Students who are found to have lice in 3 separate months of the school year or for 6 consecutive weeks are
deemed to be chronic. Students that are deemed to be chronic are at risk of being referred to Student
Attendance Review Board due to repeated absences.

e Some parents instinctively want to keep students home if they hear of a case of head lice at school. This
is not an excused absence. Also, it is not necessary if simple precautions are taken. Please help us keep
head lice in check and protect all students by notifying us if your child shows indications of pediculosis.

6" Grade Vaccinations
State law mandates that students entering the 7® grade must have 2 doses of MMR vaccine (Measles, Mumps,
Rubella) and 3 doses of Hepatitis B Immunization. In order to ensure that your child’s records are up to date and
your child is ready for enrollment to Terrace Hills Middle School, please make sure that your child has all missing
vaccinations administered. Send a copy of the Yellow Immunization Card (Shot Record) to school with your child.
This copy will be kept and placed in your child’s file. Occasionally immunizations will be administered too early.
Parents/ guardians will be notified by the Health Office in writing if a dose was administered too early, outside of the
4 day grace period. It will be the responsibility of the parent/guardian to have another dose administered in order to

meet state requirements.
The back of the blue California School Immunization Record affidavit must be signed by parents/ guardians. Students
with medical exemption must have a physician’s written statement accompanying the California School Immunization

Record.

1st Grade Physical

Students must be at least 4 years and 3 months of age when they get their physical. The physical must be no earlier
than 18 months prior to the first day of school for the student’s 1* grade entry date—and no later than 90 days after
the first day of First Grade.



ision Heari reenin
3™ and 6" graders will receive a vision screening from the school nurse. 2 and 5" graders will receive a hearing

screening from a school nurse. Kindergartners will receive vision and hearing from the school nurse (and a dental

screening if parent signs approval slip which will be sent out prior to the Kindergarten screenings. All other screenings
by the nurse, if requested by a teacher, must be parent approved.
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Cafeteria

Full Breakfast cost: Free Full Lunch cost $2.30 (subject to change)
Breakfast is served from 7:15 A.M.-7:45 A.M.

Qur Nutrition Services Department is committed to providing our students with balanced and nutritional meals.

Students are expected to eat lunch and this includes Minimum Day Wednesday. ALL food is to be eaten in the cafeteria.

No food/drinks are to be taken out to the playground or class. If you are bringing your child’s lunch to school, please

bring it during their designated lunch time. Inform your child before school that their lunch will be waiting for them in
the office as we will not call classes interrupting instruction. Remember that students may also charge a lunch if they

forgot one and you may put money on your child’s account at www.ezschoolpay.com.

Students must be inside the cafeteria no later than 7:45am to receive a breakfast.
MEAL APPLICATIONS

Please help our school by completing a lunch application!

You may qualify for Free or Reduced Lunch.

Applications are now available online:

https://coltonjusd.rocketscanapps.com
Or go to our website and click on Free & Reduced Lunch App
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Colton Joint Unified School District
Nutrition Services
Meal Applications
Colton Joint Unified School District recognizes that adequate nutrition is essential to child development and learning
and that some families may be unable to provide breakfast and lunch for their children. In accordance with
regulations, the District will provide free and reduced price meals for students whose families meet the federal
eligibility guidelines established by the U.S. Department of Agriculture/National School Lunch Program.

Meal applications must be completed annually. To determine if your child/children are eligible to receive free or
reduced price meals, a 2019-2020 Meal Application must be submitted for approval. Applications can be obtained
from any school office, cafeteria, or the Nutrition Services office. Applications may also be submitted on-line at the
Colton Joint USD Nutrition website: www.lunchatcolton.net or directly at https://coltonjusd.rocketscanapps.com.
The Nutrition Services office also has a computer that the public can use to access the on-line meal application. Only
one application per household is needed listing all students attending Colton Joint Unified School District schools.

The Nutrition Services office is located at 325 Hermosa Avenue, Colton, CA 92324 and is open Monday-Friday from
7:30 a.m. - 4:30 p.m.
It is the responsibility of the parent/guardian to provide money for meals or a sack lunch for their child/children until
the meal application has been processed and eligibility determined. Please allow ten working days for processing of
your meal application. The parent/guardian will receive an eligibility notification letter when the application has been
processed. Students who had meal eligibility the prior school year do have a 30 day grace period in which their
eligibility carries over into the new school year. This allows time for applications to be submitted at the start of the
school year.

The cost of a full price meal for the 2019-2020 school year is:

Elementary Breakfast Free Elementary Lunch $2.30

Meal Charge Policy

Students who come to school without meal money will be given a meal and the appropriate meal cost will be charged
to the student’s account. Parents/guardians will be notified of the amount owed for charged meals via weekly phone
calls and as needed through letters sent home via the US Postal Service.

Parents/guardians are responsible for payment of all charged meals regardless of subsequent changes in a
student’s meal status (from paid to free or reduced). Money for charged meals is due and payable upon notification.
Charges may be paid at the School Cafeteria, Nutrition Services Office, or Via Internet Connection.

For your convenience, money may be deposited into your student’s meal account at www.ezschoolpay.com through
use of a credit or debit card. A declining balance system is used and money is deducted from the account when a
student receives a meal. A Low Balance Email Reminder may also be set up in which an email notification is sent
when your student’s account reaches the level you have chosen for the reminder.
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STUDENT ATTENDANCE
Perfect Attendance Policy

The Colton Joint Unified School District has revised its perfect attendance policy to take into consideration
unavoidable issues that can occur throughout the year in getting your child to school. The previous policy required no
absences, tardies, or early dismissals for any reason in order to be recognized for perfect attendance. Students my
attend Saturday school to clear no more than three attendance marks. Students with more than the three

cleared by Saturday scheol will not have perfect attendance. Students who have a suspension during the school
year will not qualify for perfect attendance incentives/field trips.

The following absence, tardy, and truancy policies have been adopted for our school. Please read them carefully and

discuss them with your child.

Absence Policy

We strongly encourage parents to plan vacations and family commitments during their child’s non-academic year.
Please refer to our school calendar for holiday and vacation dates.

***Students are expected to be in school except in cases of emergency, illness or school-approved absences, such as
doctor/dentist appointments. These steps should be followed when absent:

Parent should call the school at 909-580-5023 stating the reason for the absence

A doctor’s statement may be required for an extended illness: submit day 3 of consecutive absences.

If your child is not able to participate in P.E. or recess, a note stating the reason for being excused is required.
Frequent or extended absences from P.E. or recess require a doctor’s statement.

Make-up work may be required. Sufficient notice (24 hours min.) should be given to the teacher.
Dental/Doctor appointments should be scheduled after school hours.

Students should attend school before and after appointment time if their appointment is during school.

Tardy Policy

One of the major responsibilities of the student and family is to be at school on time and stay all day. Being late/tardy

RN N NN N

and regularly leaving early are serious matters, causing loss of instruction and disruption to those students who are on
time and in class. A student is late/tardy if they are outside the school gates when the 8am bell rings and must go to
the office to complete a tardy slip.

Early Dismissal
If possible, medical, dental, and other appointments should be scheduled for after school. Only parents/guardians

can check out their students from school early. If you are planning on a relative, friend, and/or caregiver to pick

up vour student from school early, you MUST call the office to give permission. Emergency contacts cannot initial
an early dismissal. Any adult picking up a student must show a picture identification (ex. Driver’s License, Passport,

Work Badge, etc.). The adult picking up the child must sign the student out in the office log book.
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Truancy Policy

Education Code Section 48260 - Any pupil subject to full-time education who is absent from school without
valid excuse more than three days or tardy in excess of 30 minutes on each of more than three days in one school
year is a truant and shall be reported to the attendance supervisor or the Superintendent of the school district. Education
Code Section 48260.5 Upon a pupil’s initial classification as a truant, the school district shall netify the pupil’s
parent/guardian, by first-class mail or other reasonable means, of the following:

1) That the pupil is truant.

2) That the parent/guardian or “other person having control or charge of any child” is obligated to compel the
attendance of the pupil at school. That parents/guardians or “other” who fail to meet this obligation may be guilty

of an infraction and subject to prosecution pursuant to Article 6 (commencing with Section 48290) of Chapter 2 of
Part 27,

Truancy (SB1317 — Leno)

- Defines chronic truant as any pupil subject to compulsory full-time/continuing education who is absent from
school without a valid excuse for 10% or more of the school days in one school year, from the date of enrollment to
the current date.

- Provides that a parent/guardian of a pupil of 6 years of age or more who is in K-8 inclusive, whose child is a
chronic truant, who has failed to reasonably supervise and encourage the pupil’s school attendance, and who has been
offered language accessible support services to address the pupil’s truancy, is guilty of a misdemeanor punishable by

a fine not exceeding $2,000, or by imprisonment in a county jail for a period not exceeding one year, or both. Legal
Reference: Education Code 48291 & 48293& SB13
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The Saturday School Enrichment Program:
Saturday Tutorial Attendance Recovery

In an effort to provide students with an opportunity to recover instructional time CJUSD has implemented a Saturday
Tutorial Attendance Recovery Program. The Saturday School sessions will include instruction in fine arts, language
arts, mathematics, and other subject areas. Students attending a Saturday School session will be eligible to recover an
absence that may be applied towards perfect attendance status. We do require a minimum of 60 students to hold a
Saturday session.

The Saturday morning sessions will be conducted from 8:00 a.m. to 12:15 p.m. and lunch will be offered. Students are
encouraged to bring their own classroom assignments that need to be completed as they will have an opportunity to
work on these assignments. It is expected that students attending the Saturday session will arrive on time and cooperate
during the session. Please note that all regular school rules including the dress code will be enforced.

The gate by the cafeteria will open at 7:55 and lock at 8:00 A.M. Students will be expected to line up at the door of
their assigned classroom. Students will take home a card with their assigned Saturday School Room number. Due to
limited staffing for our Saturday Session, there will be no office staff available. Students will be expected to compiete
the full session and dismiss at 12:15 P.M. from the Front Gate.

We urge you to take advantage of this opportunity and plan on having your student attend. With your support, we can
further instill the importance of learning and attendance, two important life skills that will determine a student’s success
in their academic and employment career. Saturday School Invitation Permission Slips are only sent home for students
that have absences. If your student is making up for tardies or early dismissals, a permission slip can be secured from
the school office. If you have further questions, please contact your child’s teacher or our office at 909-580-5023.
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Saturday School

With an Art Focus

Miss a Day,
Make up a Day!

It is an easy way to improve
attendance and help our school.

2019
Sept. 7 Tissue Paper Butterfly
Sept. 21 Apple Craft
Oct. 5 Fall Wreath
Oct. 19 Pumpkin Painting
Nov. 2 Turkey Craft
Nov. 16 Handprint Penguin
Dec. 7 Star Twirler

2020
Jan. 11 Jackson Pollock Abstracts
Jan. 25 African Patterns
Feb. 8 Baby Bird and Nest Craft
Feb. 22 Rainbow & Pot of Gold Art
Mar. 7 Flower Card
May 2 The Very Hungry Caterpiliar
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Positive Behavior Interventions an PBI

The Positive Behavior Interventions and Supports Process (PBIS) initiated in the 2015-2016 school year. Each year,
students are given instruction on desired behaviors which are consistently rewarded throughout the school year.
Instruction includes videos, demonstrations, modeling, and reinforcements. All Cooley Staff will be consistently
implementing the PBIS process. A copy of Cooley’s PBIS Matrix of desired behaviors is located in this handbook,
displayed throughout the school, and will be reviewed in class. This handbook includes Cooley’s PBIS Matrix of

desired behaviors. We strongly encourage you to review our matrix with your student(s).

Cooley Ranch Elementary School Statement of Purpose: Cooley Ranch Elementary is a respectful and responsible

team who make good choices to create a positive environment.

After School and Extracurricular Activities:

° PBIS/School rules apply while students are on campus participating in after school or extra-curricular
activities. A violation of California Education Code, CJUSD Discipline Code, Cooley Ranch PBIS Process,
and Teacher’s Classroom Expectations may cause the student to be dropped from the after school activity/class.

® Students may be dropped for inconsistent attendance (more than three absences)
L Students must be picked up no later than 10 minutes after the after school activity/class. Students that

are picked up late three times will be dropped from their after school activity/class.

Before School Drop-Off and Dismissal
Before School Drop-

From 7:15-7:45am students may access the campus from any open entrance. At approximately 7:55am, entrances are
locked except for the front access gate. Any students arriving to school after the 8:00am bell must go through the
office and complete a tardy slip as they are considered tardy at that time.

After School Dismissal

Parents are expected to obey all traffic laws and remember it is illegal to double park at any time. Park and exit your

car when you are picking up a student(s). School gates will unlock at 2:15pm on regular school days and 12:50pm

on minimum days. Students will exit from assigned grade level areas below:

e TK/Kinder exit from gate in front of Rooms 1 & 2; Kinder rooms 11, 4, & 32 exit from the bus gate on Cooley
Drive

e 1%grade exits from gate next to the office

e 2"grade exits from gate located on Duron Street

e 3".6%grade exits from bus loading area on Cooley Drive unless other arrangements have been made with student
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o Bus students exit through bus gate on Cooley Drive

e Bike Riders exit from gate next to the flag pole area on Cooley Drive

¢ Older siblings are encouraged to go to the dismissal area of the younger sibling or arrange a meeting point on
campus

o Students are to use crosswalks at all times. Never call your child to the street.

¢ For students not picked up within 15 minutes after dismissal, the office will attempt to contact
parent(s)/guardian(s) and emergency contacts. If the student is not picked up within 30 minutes of dismissal the
Colton Police is called.

e All students walking home are expected to immediately exit campus at dismissal and obey all traffic laws.

e When crossing guards are available, students must follow their directions for crossing the street.

Parking Lot Reminders

The main parking lot in front of the Office will be used for parent drop off and pick up. The back parking lot will be
used as staff parking only during the school day. The bus loading zone will be for day care and school busses only.
No cars will be permitted in the bus area before or after school.

Emergency Procedures and Drills
In the event of any emergency please be assured that Cooley Ranch Elementary School and the Colton Joint Unified

School District have established procedures in place. Your child’s safety comes first. Each employee has a
responsibility for certain tasks in an emergency. Practice drills (e.g. Fire, Earthquake, Intruders, and Disasters) are
utilized throughout the year to remind students and staff of the correct emergency procedures. Please note that in the

event of an emergency or during emergency practice drills the campus may be locked down preventing access to
campus visitors.

KEEP YOUR CHILD’S EMERGENCY CARD CURRENT

Contact and release of students depends on the people listed on the emergency card. Discontinued phone numbers, changes
in work location, and no adults available for emergency release make it difficult to locate adults and release your student.

School Wide Emergency Parent Pick- Up from School
In the event of a school wide emergency that requires parents to pick up students from school, please use the following

procedures:

= Student pick up will be located in the back of the school on Stewart Street

= Only those listed on the Student Emergency Card will be permitted to check out students. Identification will be
required.
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Animals
No animals or pets are allowed on or near our campus before, during, or after school. Dogs on leashes before or after
school are NOT allowed on campus (this includes the front lawn and sidewalks to our school). This is for the
student’s safety as well as the animals. Many of our students have asthma and pet dander can cause a reaction.

Bicycles, Skat I t

Bicycles, skateboards, and scooters may be ridden to school but must be kept in the rack next to the office and it is
encouraged that they are secured with a lock. Cooley Ranch and CJUSD are not responsible for any lost, damaged, or
stolen bicycles, skateboards, and scooters

11 Phones and Electronic Signaling Devi D
Students are not permitted to carry/use cell phones or ESDs on campus. Cell phones/ESDs are to be off and out of sight.

Any cell phones/ESDs that are on or visible will be confiscated and held for parent/guardian to pick up. Subsequent
offenses will result in increasing disciplinary action. Cooley Ranch and CJUSD are not responsible for any lost,

damaged, or stolen cell phones/ESDs.

ELPAC

The California ELD/ELPAC is an annual exam required by the federal government to evaluate the knowledge and fluency
of the English language of students whose primary language is not English.

Damaged Books/Property Charges
Students and parents are responsible for the classroom books/materials, library books, playground equipment, and other

school property that are checked out or are given to use at school. Payment for damaged or lost books, equipment, or
property is required by the Colton Joint Unified School District. Failure to pay for damaged or lost books results in the

grades, diploma, and transcripts of this pupil being withheld from the pupil and parent according to Education Code

48904.
Enrollment
Transitional Kindergarten and Kindergarten

Children entering kindergarten for the school year must be five (5) years old on or before September 1. Students, who

reach the age of 5 between September 2 and December 2, will be placed in a Transitional Kindergarten Class.

Students will have opportunities to participate in grade level or class field trips. Parents must sign a Field Trip
Permission form for their child, prior to the trip. Failure to do this will disallow your child from participating in the
trip. Field trips are subject to cancelation if sufficient supervision is not available. Students on medication must have a
signed release of medication on file prior to the trip. See our Health Assistant for more information. Parent volunteers

for field trips must have clearance through the District and a Volunteer Application on file prior to the trip.
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Lost and Found

Many personal items are left in the lunchroom or on the playground. Unclaimed articles are sent to the lost and found
area located in our cafeteria. You or your student can reclaim these items at any time. Please label any of your child’s
possessions that might be misplaced at school. At the end of each quarter, all unclaimed items will be donated to a
local charitable organization.

PARENT CONFERENCES
If you would like to communicate with your child’s teacher, please remember that classrooms will not be interrupted
during the school day. You can leave a voice message by calling the teacher directly or email him/her and the teacher
will reply. We recommend that you discuss any concerns you may have regarding your child’s academic or
social progress with the teacher first. If the concern is not resolved at that level, please let the office know and we

can schedule a teacher-parent- principal conference. Individual parent/teacher conferences are scheduled for each

student in grades Transitional kindergarten through six. Dates for the conference period will be indicated on the
school calendar. A copy of the report card will be given to parents. Additional conferences may be scheduled at any

time during the school year, based on student need as determined by the teacher(s), principal and/or parent.

Personal Belongings

Toys or other types of personal items that have not educational purpose are not allowed on campus.

School Committees

School Site Council (SSC): Schools that receive supplemental funds from programs such Title I Federal Funding must
establish a SSC. The purpose of the SSC is to monitor the development and implementation of programs, school plan,
and budget. This committee is comprised of the school principal, certificated and classified staff, and parents or
community members. The committee meets monthly.

English Language Advisory Committee (ELAC): The English Language Advisory Committee (ELAC) monitors the
development and implementation of English Learner programs and curriculum, This committee advises and makes
decisions about the support services for English Language Learners. ELAC is comprised of the school principal,

certificated staff, and parents or community members. The committee meets monthly.
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HOMEWORK PLAN

The Cooley Ranch Homework Plan is used by all teachers and complies with Board of Education Policy 6154. We appreciate
your support and concern for providing the best educational program for our students. This plan will give family information
about the time, frequency, types of homework, and responsibilities that we all share in all effort to improve your child’s learning
opportunities.

Homework is appropriate when it:

v Requires little assistance from others.

v Is used as reinforcement for classroom learning or activities.

v Is completed within the individual abilities and needs of the student.

Frequency and time:

Students will have homework on a daily basis Monday through Thursday. Homework assignments are not given on weekends
and holidays although students may use this time to complete weekly assignments. Teachers will not require homework
assignments to be completed during absences for bereavement.

v Kindergarten students receive at least 30 minutes of homework per night.
v First through third graders may be given 45 minutes of homework per night.
v Fourth through sixth graders may be given 60 minutes of homework per night.

Please note that the time to complete assignments may vary with the individual student.
Homework success or deficiencies may be reported in the following forms:
Quarterly progress reports
Phone calls from the teacher
Certificate of recognition
Teacher/student conference
Notes to parent and notes on homework assignment
Verbal praise and verbal reminders
rent Responsibilities for Homework
Provide a suitable place for work or study. Help family members adjust activities so that they do not interfere.
Give encouragement, show interest, have patience.
Supervise the student’s rest, eating and play habits.
Help adjust schedule to include time for extracurricular activities.
Provide an encyclopedia, dictionary, suitable magazine and newspapers.
Consult with teacher to discuss progress.
Remind the student to complete and return assignments on time.
o NOTE: Office staff will not interrupt classrooms to submit homework. LATE Homework will be placed in
teachers’ boxes.
Become acquainted with learning expectancies at the student’s grade level.
In case of absence, contact the teacher (give teachers 24 hours notice).
Teacher Responsibilities for Homework
Communicate grade level expectations to students and parents.
Assign homework as an extension of directed instruction.
Diagnose needs of students and base assignments on students’ abilities and needs.
Explain homework to students and answer questions.
Teach students to set priorities and budget time.
udent Responsibilities for Homework
Ask a question concerning homework until the assignment is understood clearly.
Return homework on time. NOTE: Office staff will not interrupt classrooms for late homework.
Ask for work missed due to absence {give teachers 24 hours notice).
Practice setting priorities and budgeting time.
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Colton Joint Unified School District Education Code
48900: A pupil shall not be suspended from school or recommended for expulsion unless the Superintendent or Principal of the school in which the
pupil is enrolled determines that the pupil has:

(a): (1) Caused, attempted to cause, or threatened to cause physical injury to another person; or(2) Willfully used force or violence upon the person of
another, except in self- defense.

(b): Possessed, sold, or otherwise furnished any knife, explosive, or other dangerous object of no reasonable use to the pupil,

(¢): Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of , any controlled substance listed in Chapter 2 (commencing with
Section 11053) of the Health and Safety Code; an alcoholic beverage, or an intoxicant of any kind.

{d) : Unlawfully offered, arranged, or negotiated to sell any controlled substance represented as such (look-a-like).
(e): Committed, attempted to commit robbery ot extortion,

(f): Caused or attempted to cause damage to school property or private property.

{g): Stole or atternpted to steal school property or private property.

(h): Possessed or used tobacco, or any products containing tobacco or nicotine preducts, including, but not limited to cigarettes, cigars, miniature cigars, clove
cigarettes, smokeless tobacco, snuff, chew packets, and betel.

(i): Committed an obscene act or engaged in habitual profanity or vulgarity.

{j): Had unlawful possession of, or unlawfully offered, arranged, or negotiated (o sell any drug paraphemalia, as defined in Section 11014.5 of the Health and
Safety Code.

(k) : Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators. school officials, or other school
personnel engaged in the performance of their duties.

(1}: Knowingly received stolen school property or private property.

(m): Possession of an imitation firearm.

(n): Committed or attempted Lo commit a sexual assault as defined in Sections 261 and 266¢ of the Penal Code.
(0): Harassed, threatened, or intimidated a pupil who is a complaining witness in a school disciplinary proceeding.
(p): Unlawfully offered, arranged to sell, negotiated to seli or sold the prescription Soma

(q): Engaged in, or attempted to engage in, hazing as defined in Section 32050.

(r): Engaged in an act of bullying, including, but not limited to, bullying committed by means of an electronic communication. (t): Aiding or abetting the
infliction, attempted infliction ot threatened infliction of physical injury. .2: [n addition to the reasons specified in Section 48900, a pupil may be suspended
from school or recommended for expulsion if the Superintendent or the Principal of the school in which the pupil is enrolled has committed sexual
harassment as defined in Section 212.5. .3: Caused, threatened to cause, or participated in an act of hate violence. .4: Intentionally engaged in harassment,
threats or intimidation. .7: Made terrorist threats against school officials or school property, or both. A terrorist threat is any statement written or oral, which
will result in death, great bodily injury to another person, or property damage in excess of $1,000.00.

48901.5: No school shall permit the possession or use of any electronic signaling device that operates through the transmission or receipt of radio waves,
including, but not limited to paging and signaling equipment, by pupils of

the school while the pupils are on campus, while attending school sponsored activities, or while under the supervision and control of school district
employees, without the prior consent of the Principal or his or her designee.

48915: The Principal or the Superintendent shall recommend a student’s expulsion for any of the following acts, unless the Principal or
Superintendent finds, and so reports in writing to the Board of

Education, that expulsion is inappropriate, due to the particular circumstance, which shall be set out in the report of the incident. A. Causing serious physical
injury to another person, except in self-defense.

B. Possession of any knife, explosive, or other dangerous object of no reasonable use to the pupil at school or at a school activity,

C. Unlawful possession of any controlled substances listed in Chapter 2 (commencing with Section 11053} of Division 10 of the Health and Safety Code,
except for the first offense for the possession of not more than one avoirdupois ounce of marijuana, other than concentrated cannabis.
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D. Robbery or extortion. E. Assault or battery, as defined in Sections 240 and 242 of the Penal Code, upon a school employee.

48915(c): The Principal or the Superintendent shall immediately suspend, pursuant to Section 48911, and shall recommend expulsion of a pupil that
has committed any of the following acts at school or at a school activity off school grounds:

1. Possession, selling, or otherwise furnishing a firearm.
2. Brandishing a knife at another person.

3. Unlawfully selling a controlled substance.

4, Committing or attempting to commit a sexual assault as defined in subdivision (n) of Section 4890. 5. Possession of an explosive or destructive device.

No pupil shall be suspended or expelled for any of the acts enumerated, unless the act is related to school activity or attendance. A pupil may be suspended
or expelled for acts which are enumerated in this section and related to school activity or attendance which occur at any time, including, but not limited to
any of the following: 1) While on school grounds; 2) While going to or coming from school; 3) During the lunch period, whether on or off the campus;
and 4) During or while going to or coming from a school sponsored activity.

Revised 7/15 Student Services
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Colton Joint Unified School
District: Policies, Notices,
and Forms



1 int Unifi hool Di
Jerry Almendarez, Superintendent
Amanda Corridan, Assistant Superintendent, Student Services Division
Melissa Kingston, Director, Student Services

DISTRICT POLICY ON BULLYING

The Goveming Board recognizes the harmful effects of bullying on student leaming and school attendance and desires to
provide a safe school environment that protects students from physical and emotional harm. District employees shall
establish student safety as a high priority and shall not tolerate bullying of any student.

No individual or group shall, through physical, written, verbal, or other means, harass, sexually harass, threaten,
intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence against any student or school personnel.

Bullying is defined as any severe or pervasive physical or verbal act or conduct, including communications made in writing
or by means of an electronic act, and including one or more acts committed by a pupi! or group of pupils directed toward
one or more pupils that has or can be reasonably predicted to have the effect of causing a reasonable pupil to have a fear
of harm or to experience a substantially detrimental effect on the pupil's physical or mental health, academic

performance, or ability to participate in school activities.

Types of bullying include:

Verbal abuse (name calling, racial remarks, belittling)

Physical {hitting, kicking, shoving, twisting limbs, spitting, or destroying of personal items)

Extortion (verbal or physical bullying for money or personatl items)

Hazing (having to participate in an act of physical or emotional harm to be part of a group)

Indirect bullying (rejection, exclusion, ignoring, alienating, or isolating to purposely cause emotional distress)

oo rw N

Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or
other harmfut texts, sounds, or images as defined in Education Code 48900. Cyberbullying also includes breaking
onto another person’s electronic account and assuming that person's identity in order to damage that person's
reputation.

Strategies for addressing bullying in district schools shall be developed with involvement of key stakeholders, including
students, parents/guardians, and staff, and may be incorporated into the comprehensive safety plan, the local control and
accountability plan, and other applicable district and school plans.

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, social services, mental
health services, other agencies, and community organizations in the development and implementation of joint strategies
to promote safety in schools and the community and to provide services for alleged victims and perpetrators of bullying.

Bullying Prevention

To the extent possible, district schools shall focus on the prevention of bullying by establishing clear rules for student
conduct and implementing strategies to promote a positive, collaborative, school climate. Students shall be informed,
through student handbooks, and other appropriate means, of district and school rules related to bullying, mechanisms
available for reporting incidents or threats, and the consequences for engaging in bullying.

As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that
promotes social-emotional leaming, effective communication and conflict resolution skills, character/values education,
respect for cultural and individual differences, self-esteem development, assertiveness skills, and appropriate online
behavior.

325 N. Hermosa Ave, Colton, CA 92324-1798 - (909) 580-5000 Ext: 6525



BULLYING/HARASSMENT COMPLAINT FORM
(Students May Report Anonymously)

Date Filed: Name:

Address: Phone #:

Please identify yourself as a:
Student Parent/Guardian Employee Volunteer Other

Please check the type of bullying/harassment that has occurred (more than one can be checked):

Verbal Abuse 0 Physical 0

(name-calling, racial remarks, belittling, etc. (hitting, kicking, shoving, twisting limbs, spitting, or

Can be done over the phone, in writing, destroying personal belongings)

in person, over the phone, text, email)

Extortion 0 Hazing O

(verbal or physical bullying for money (Having to participate in an act of physical or

or personal items) emotional harm to be part of a group, or are a victim of
a group.)

Indirect Bullying O Cyberbullying O

(Rejection, exclusion, ignoring, alienating, or (Using technology to harass, threaten, or target another

isolating to purposely cause emotional distress)  person — text, IMs, email, Facebook, videos, MySpace,
Twitter, etc.)

Sexual Harassment 0

(unwelcome sexual advances, requests for sexual

favors, and other verbal, visual, or physical conduct

of a sexual nature- Can be done over the phone, in

writing, in person, over the phone, text, email, etc.)

Dates of alleged bullying or harassment(s):

Person(s) alleged to have committed the bullying or harassment:

Description of the incident: If possible, use specific dates, times, locations, names, etc. Use the backside
of the form or additional sheets if necessary.

Names of Witnesses:

Have you reported this to anyone else: Yes_ No___ Ifso, who?

Signature of Reporting Person Date

Note: Completion of this form will initiate an investigation of the alleged incident of bullying or harassment outlined in this
form. All information will be confidential except for that which must be shared as part of the investigation. Submission of a
good faith complaint or report of bullying or harassment will not affect the complainant or reporter’s future employment, grades,
learning, or working environment or work assignment. By signing above, you are verifying that your statements are true and
exact to the best of your knowledge.




Colton Joint Unified School District
Legal Notices for Pupils and Parents/Guardians
Bullying and Harassment

istrict programs and activities shall be free from discrimination, including , harassment, intimidation and bullying based
n actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group identification,
thnicity, age, religion, marital status, registered domestic partner status, political beliefs or affiliation, pregnancy,
hildbirth, breastfeeding, pregnancy related medical conditions, parental status, physical or mental status, disability, sex,
exual orientation, gender, gender identity, gender expression, or genetic information, or the perception of one or more of
uch characteristics, or association with a person or group with one or more of these actual or perceived characteristics or
y other basis protected by federal, state or local law, ordinance, or regulation in any program or activity it conducts or to
hich it provides significant assistance,
The Governing Board shall ensure equal opportunities for all pupils in admission and access to the educational
program, guidance and counseling programs, athletic programs, testing procedures and other activities. Eligibility for
extra and co-curricular activities shali be determined solely on the bias of objective competencies. School staff and
volunteers shall carefully guard against segregation, bias and stereotyping in instruction, guidance and supervision.
Bullying is defined as any severe or pervasive physical or verbal act or conduct, including communications made in
writing or by means of an electronic act, and including one or more acts committed by a pupil or group of pupils
directed toward one or more pupils that has or can be reasonably predicted to have the effect of causing a reasonable
pupil to experience a substantially detrimental effect on the pupil’s physical or mental health, academic performance,
or ability to participate in school activities.
Board Policies 5131.2/5145.3California Education Code 48900(r)

REPORT IT

Any person that has been a victim of, or witnessed bullying or harassment on school grounds, during school
activities, or going to and coming from school is highly encouraged to report the incident immediately to a
counselor, administrator, or other adult personnel on campus. Students have an option of reporting the incident
anonymously through the Bullying/Harassment Complaint form located at the school or online on the district’s

webpage.

INVESTIGATION

The principal or designee shall promptly investigate all complaints of bullying or sexual harassment. The student
who filed the complaint shall have an opportunity to describe the incident, present witnesses and other evidence of
the bullying or harassment, and put his/her complaint in writing. Within 10 school days of the reported incident,
the principal or designee shall present a written report to the student who filed the complaint and the accused
individual. The report shall include his/her findings, decision, and reason for the decision. If the student is in
disagreement with the out-come of the investigation, an appeal can be filed at the Department of Student Services
located at 325 Hermosa St., Colton, CA 92324,

TRANSFER REQUEST

A child that has been reported as the victim of a violent offense as defined by state law is entitled to transfer to
another school within or outside the District, under California Education Code 46600 § (b). Placementata
requested school is contingent upon space availability. Transfer requests can be obtained at the Department of
Student Services located at 325 Hermosa St., Colton, CA 92324,

DISTRICTLIAISON
Department of Student Services
Director, Students Services or
Coordinator, Student Services

Rev 7-1-19
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: SITE
Dlslrictpmgramsandaeﬁv[ﬂuslnllbeﬁ'aefmmdlsmmﬂon Incm!nghmssmem, hﬂmidatlonandbullylngbasedon actual or perceived characteristics of race or ethinicity, color, ancestry, nationality,
national origin, Immigration status, ethnic group identification, age, reigion, martial or parental status, registered domestic pariner status, political bedfiefs or affilation, pregnancy, childbirth, pragnancy
related medical condiions, physical or mental status, disablity, sex, sexial orlentation, gender, gender identity, gender expression, genetic information, or arty other characteristic: identified in Education Code 200
or 220, Govemment Code 11135, Penal code 422.55 or based on a person's association with a person or group with one or more of these actual or perceived characteristics, or any other basis protected
by federal, state or local law, ondinance, or reguiation in any program or activity it conducts or to which it provides significant assistance. The Goveming Board shall ensure equal opportunities for al
puplls in adméssion and access io the sducational program, guidance and counseling programs, athletic programs, testing procedures and cther activities. Eligibllity for extra and co-cumicular activities
shall be datermined sclely on the blas of ebjective competencies. School staff and volunteers shall eawﬂ;ﬂy guard against segregation, bias and stereotyping in instruction, guidance and supervision.

HTAR AR NIEM i

The Colinn Jolnl Unlﬂed School Dlsuict has !he prlmary responsibllity o ensure compllanoe with appllcablo state and fedaral laws and regulations and has established procedunes to address allegations
of untawiul discrimination, harassment, intimidation and bullying, and compiaints alleging violation of state or federal laws goveming educational programs and the charging of unlawful pupil fees. The
Colton Joint Unified School District shall investigate and seek to resolve complainis using policias and procedures known as the Uniform Complaint Procadures (UCP) adopted by our local board.
Unlawful discrimination, harassment, inémidation, or bullying complaints may be based on actual or perceived characteristics of race or ethnicity color, ancestry, nalionality, national origin, immigration
status, ethnic group identification, age, religion, marital o parental status, registared domestic partner status, poltical belefs or affiation, pregnancy, childbirth, breastfeeding, pregnancy rafated medical conditions,
physical or mental status, disabity, sax, sexusal ordentation, gender, gender identity, gender expression, genelic information, or any other characteristic identified in Education Code 200 or 220, Govemment
Code 11135, Penal Code 422.55 or based an a person’s association with a person or group with one or more of these actual or perceived characteristics, or any other basis protected by faderal, stale
or local law, ondinance, or regulation in any program or activity it conducts or to which it provides significant assistance or in any program or activity that receives or benefits from state financial assistance.
The UCP shall also be used when addressing complaints alleging fallure to comply with state and/or federal laws in:

Adult Education
After School Education and Safafy

Agricuttural Career Technical Education

American Indian Education Centers and Early Childhood Education Program Assessments
Bifingual Education

Califomia Peer Assistance and Review Programs for Teachers

Career Technical and Technical Education, Career Technical, Technical Training, Career Technical Education
Child Care and Devetopment

Child Nutrition

Compensatory Education

Consolidated Categorical Ald

Course Periods without Educational Content

Deficiencies in Pre-School Health and Safaty requirements

Discrimination, harzssrment, intimidation, bullying, student lactation accommodations, and Lesbian, Gay, Bisexual, Transgender and Questioning (LGBTQ} resources
Economic Impact Ald

Every Student Succeeds Act/ No Child Left Behind (2001) Titles 1-Vil

Faster and Homeless Students

Former Juvenile Court Pupils now ensolled in a school district

Lactation Accommodations for Puplls

Local Control Funding Formula {LCFF) and Local Control and Accountability Plans (LCAP)
Migrant Education

Physical Education Instructional Minutes

Pupil Fees

Puplis of Military Familles

Regional Occupational Centers and Programs

Schoo! Safely Plans

Special Education

State Pre-School

Tobacco Use Prevention Education

I Pupll

A complaint of nencompliance with laws relating to pupil fees may be filed pursuant to the local UCP: A pupil enrolled in a public school shall not be required to pay a pupi fee for participation in an
educational activity.
A pupil fee includes but is not imited to, all of the following:
1. Afeecharged lo a pupil a3 a condition to registering for school or classes, or as a condition for participation in a class or an exiracurricular activity, regardless of whether the class or activily is

elective or compulsory, or is for credit.
2. Asecurity deposit, or other payment, that a pupil is required {o make to obtain a lock, locker, book, class apparatus, musical instrument, clothes, or other materials or equipment.
3. Apurchase that a pupil is required lo make to obtain materials, supplies, equipment, clothes associated w an educational activity
Apupfl fee comptaint shall not be filed {ater than one year from the date the allagad viclation occurmed. Complaints other than complaints relating to pupll fees must be filed in wriing with the following
compliance officer: Director of Student Services, 325 Hermosa Ave., Colton Ca 92324 (909)-580-8525
Complaints of noncompliance with laws relating to pupll fees are filed with a principal of a school. A complaint regarding pupil faes may be filed anonymously if the complaint provides evidence of
information to support an allegation of noncompliance with taws relating to pupil fees. Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within six (6) months from
the date the alleged discrimination, harassment, intimidation, or bullying, occurred or the date the complatnant first obtained knowledge of the facts of the alleged discrimination, harassment, intimidation,
or bullying, uniess the time for filing ks axtended by the superintendant or his or her designea. Complaints wil be investigated and a written Decision or report will be sent 1o the complainant within sixty
(60) days from the receipt of the comptaint. This sixly (60) day ime pariod may ba extandad by written agreement of the complainant. The LEA person responsible for investigating the complaint shalt
conduct and complete the investigation in accordance with sections 4680-4687 and in accordance with local procedures adopted under section 4621. The complainant has a right to appeal the Coiton
Joint Unified School District's Decision to the Califomia Department of Education (COE) by filing a writian appeal within 15 days of recalving the LEA's Decision. The appeal must include a copy of
the complaint filed with the Coiton Joint Unified School District and a copy of the LEA's Decision. Civil lzw remedies may be available under state of federal discrimination, harassment, intimidation, o
bullying laws, if applicable. In appropriate cases, an appeal may be filed pursuant to Education Code Section 262.3. A complainant may pursue available civil law remaedies outside of the LEA's complaint
procedures. Complainants may seek assistance from mediation cenlers or public/private interest attormeys. Civil law remedies that may be impased by a court include, but are not limited %, Injunctions
and restraining orders. A copy of the Cotton Joint Unified School District’s UCP policy and complaint procedures shall be avallable free of charge.

Pw-suantto(:allfomla EducaﬂonCodeSS‘IBa youareherabynoliﬁedﬂmt:Themshoudbesuﬂkianl taxibooks and instructional materials. That means each pupil, including English leamers, must
have a textbook or instructional material, or both, to use in class and o take home. School facilities must be clean, safe, and maintained in good repair. There shoukd be no taacher vacancles or mis-
assighments. Thera should be a teacher assigned to each class and not a series of substitutes or other temporary teachers. The teacher should have the proper credential lo ieach the class, including
the certification required to teach Engfish leamers If prasent. Teacher vacancy maans a position to which a single designated certificated employes has not been assigned at the beginning of the year
for an entire vear or. if the position Is for a one-semester course. a position to which a sinale desianated certificated employee has not been assigned at the beginning of a semester for an entire



Colton Joint Unifi hool Distri

Jerry Almendarez, Superintendent

COLTON JOINT UNIFIED SCHOOL DISTRICT
ATTENDANCE POLICY

The mission of the Colton Joint Unified School District is to prepare every student with the knowledge and
skills needed for lifelong success in a changing world. Students who are chronically absent from school are not
able to accomplish their educational goals.

According to the California Compulsory Attendance Law (Ed. Code 48200) students are required to attend
school on a regular basis from the ages of 6 to 18 years of age. The District also requires a student enrolled in
transitional kindergarten or kindergarten to attend school on a regular basis.

A Chronic absentee is a pupil who is absent for any reason, 10 percent or more of the school days the pupil is
enrolled during the school year {Ed. Code 60901(c) (1)]. Please contact the school with either a note or phone
call to document the reason for your student’s absence(s).

The State law states:

e Any pupil subject to compulsory education who is absent from school without a valid excuse three full days
in one school year or tardy or absent for more than a 30-minute period during the school day without a valid
excuse on three occasions in one school year, or a combination of each, is considered a truant and shall be
reported to the District’s attendance supervisor. (Ed. Code 48260)

e Once a student has received their third truancy, the District will notify the parent/guardian in writing that the
student is considered a truant and that the parent/guardian is subject to prosecution if the matter is not
corrected. (Ed. Code 48260.5)

District policy states:

e Once a student has received six truancies, a second letter will be mailed to the parent/guardian informing
them that their child is truant. The school will also schedule a Student Attendance Review Team meeting
(SART) to place the student and parent/guardian on an SART attendance contract. The school will also refer
the student and parent/guardian to the District Attorney’s office through the Let’s End Truancy program
(LET). Students can also be placed on a SART contract for being chronically absent, despite the reason.

o If a student violates the SART contract, the student and parent/guardian will receive a subpoena to attend a
Student Attendance Review Board (SARB) to discuss the attendance issues with the Coordinator of Child
Welfare and Attendance, the District Attorney, and County Probation. The student and parent/guardian will
then be placed on a SARB contract. Violation of the SARB contract will result in the citation of the
parent/guardian and/or student with the minimum fine of $100 to 2 maximum penalty toward the
parent/guardian of $2,500 and/or one year in jail. (Penal Code 272)

Your cooperation is needed to help us give your student a quality education.

If you questions regarding this policy, please contact Christy Padilla at (909) 580-6525.

325 Hermosa Avenue, Colton, CA 92324 - (909) 580-5000 Ext 6525
Commitment fto Equal Opportunity



Jerry Almendarez, Superintendent

Perfect Attendance Policy

The Colton Joint Unified School District has revised its perfect attendance policy to take
into consideration unavoidable issues that can occur throughout the year in getting your
child to school. The previous policy required no absences, tardies, or early dismissals
for any reason in order to be recognized for perfect attendance. The revised policy
allows for students to attend Saturday school to clear no more than three attendance
marks. Students with more than the three cleared by Saturday school will not have
perfect attendance. If you have questions about the revised policy, please contact your
student’s principal, or Student Services at 909-580-6525.

Politica Escolar sobre Asistencia Escolar Perfecta

El Distrito Escolar Unido e Unificado de Colton ha revisado su politica escolar sobre
asistencia escolar para tomar en consideracién incidentes inevitables que puedan ocurrir
durante el afio escolar al llevar a su hijo/hija a la escuela. La politica escolar anterior
requeria no tener ausencias, tardanzas o partidas de la escuela tempranas por cualquier
razén para poder ser reconocido para asistencia escolar perfecta. La politica escolar
revisada permite a los estudiantes asistir a la escuela de sabado para aclarar un dia
completo de ausencia o hasta tres marcas en la asistencia escolar por sabado.
Estudiantes con mas de tres aclaraciones dado a escuela de sabado no seran elegibles
para asistencia escolar perfecta. Si tiene preguntas sobre la politica revisada, favor de
contactar a su Director de escuela o a Servicios Estudiantiles al 909 580-6525.

May 2018



Colton Joint Unified School District

Jerry Almendarez, Superintendent

July 2019

Dear Parent or Guardian,

The purpose of the student dress and grooming regulations are to maintain safe and orderly environments,
to promote modesty, and to encourage students to dress appropriately and to come to school properly
prepared for participation in the educational process.

A student may not remain at school or at school activities dressed in a manner which (1) creates a safety
hazard for said student or for other students, (2) constitutes a serious or unnecessary distraction to the
learning process, (3) tends to disrupt the campus order, or (4) is in conflict with the District's goals and
philosophy of the prevention of substance abuse and gang activity.

Parents have the primary responsibility to see that students are properly attired for school. School
personnel have the responsibility for maintaining proper and appropriate conditions conducive to learning
by enforcing District policy. At the Principal’s discretion, school personnel are to enforce all guidelines
relating to the following regulations. These guidelines shall be in effect at all school-related activities
except where modified by the site administrator before or priorto specific extra-curricular activities or
specific cases.

In case of questionable dress and/or grooming not covered by the guidelines, the site administrator and/or
law enforcement personnel will determine the appropriateness and make the final decision.

1. No head coverings are allowed to be worn on school grounds except for sun protective hats that fit the
following description: must be plain white, tan, or neutral color canvas with a 2-4 inch brim that follows
the entire circumference of the hat. It must be flexible so to fit in a pocket, backpack, purse, bock bag or
locker. It may not be altered or customized in any way and the chinstrap or strings must match the color
of the hat and may not be worn indoors. The hat may include the official school logo. ONLY during
inclement weather (as determined by the site principal) may hoods or unadomed beanies be wom
outdoors.

2. Clothing, accessories, body art, and/or personal items including, but not limited to, backpacks and
folders, shall be free of writing, pictures, or other insignia which are crude, vulgar, profane, or sexually
suggestive, which bear weapons, drugs, alcohol or tobacco companys advertising, promotions, and
likeness, or which advocates gang affiliations, ethnic, racial, or religious prejudice.

3. Any clothing or accessory that is a safety hazard to the wearer or others is not allowed.

4, Clothing shall be sufficient enough to conceal undergarments at all times. See-through fabrics, halter
tops, tube tops, strapless or off-the-shoulder or low-cut tops, bare midriffs/midsection, and skirts, shorts,
or rips in jeans shorter than mid-thigh are prohibited. Sleepwear/loungewear (including but not limited to
pajama bottoms and slippers) is prohibited. Excessively baggy pants/shorts, banded or tucked pant leg
bottoms, and hanging belt straps are not allowed. Skin must be visible between shorts and knee high
socks.

5. Any attire or accessory containing a professional sport team name or logo is prohibited.
6. Students shall be permitted to wear College attire or accessories.

7. Shoes must be worn at all times. For elementary and middle school only: sandals must have heel straps.
Flip-flops or backless shoes are not acceptable.



Colton Joint Unified School District

Annual Parent Notifications
2015-20 School Year

Important Parent Notifications Available Online

The Colton Joint Unified School District presents its Education in Review document each year to notify
pupils, parents and guardians of its rights and responsibilities, pursuant to California Education Code
Section 48980. This notice is to inform you that these notifications are available for your review and are
posted on the district website as well as available from your student’s school or district office upon
request. An acknowledgement of receipt of this notice must be signed by the parent or guardian and
returned to the school as required by Section 48982. A place for your signature has been provided on
the “School Emergency Card.” Your signature does not indicate consent for your child to participate in
any program. The nctifications cover a broad range of district-related topics including, but not limited

to, the following:

A section on instructional programs includes graduation requirements and college preparation,
Every Student Succeeds Act, sex and health education, English learner programs and student
records.

A section on Health Services includes immunization and health screenings and administration of
medication.

A section on safety includes student discipline, suspension and expulsion, sexual harassment,
Megan’s Law sex offender notification and disaster preparedness.

A section on special education includes rights of parents, program timelines, policies and
assessments.

A section on complaint procedures outlines each step in formal complaint procedures from filing
through decision and appeals.

Another section covers nondiscrimination policies and rights.

A section on attendance options includes information about school attendance alternatives,
open enrollment and inter-district attendance.

The notifications are available for your review at www.ciusd.net under Parent Notifications. Please note
you can also find our School Accountability Report Cards on each school’s website by going under the

“Our School” tab and selecting “Data and Accountability.”



Notice Regarding Photos/Video of Students

COLTON JOINT UNIFIED SCHOOL DISTRICT
1212 Valencia Drive, Colton, CA 92324
(909) 580-5000 - www.cjusd.net

This is a notification of the Colton Joint Unified School District’s policy to allow photos and video footage
of students to be used in district produced materials both printed and online and/or by legitimate news
organizations seeking to inform the public about school or district programs and activities.

Videos or photographs may be taken by the Colton Joint Unified School District personnel or
organizations working in partnership with the district to illustrate District generated news, to promote
school and district programs and activities, or as part of school or classroom activities. They may also be
taken by newspaper, magazine, television and video agencies requesting permission to photograph
students for school or education related issues. Such activities benefit schools and students by increasing
awareness in the community about the importance of education and encouraging them to support our
programs.

These items may be used in learning management systems or appear on district’s or news media
Internet website or “social media” platforms including, but not limited to, Facebock and Twitter. Such
photography or videotaping is done for news or educational purposes only and is not for commercial
use. All photos or videos are done by legitimate news media or school district personnel. Student work
could also possibly be posted to our Internet web page or social media platforms.

If parents do not wish photographs or videos of their student to be used in these materials, they should
contact their school to schedule a meeting with school administration to discuss opting out. Please be
aware that opt-out requests are valid for the current school year and must be renewed at the start of the

next school year. | also understand that this request may limit my student’s ability to participate in school and
district activities that are photographed or videotaped, such as field trips, student performances, awards
ceremonies, school publications such as yearbooks and newsletters and other activities.

If an opt-out is filed, district and school staff members will request news media not interview your
student or film/photograph your student. While local news media typically honor such requests, the
district does not have legal authority to prevent your student from talking with media or restricting who
media outlets film or photograph. You are encouraged to have a discussion with your student about your
wishes should members of the news media request to interview them.



Parent or Legal Guardian: Read this document carefully and work with us in helping your
student understand and abide by the rules outlined in this Responsible Use Policy.

Purpose

The Colton Joint Unified School District (CYUSD) believes in the educational value of using
instructional technology and recognizes the potential of such to support curriculum and student learning.
Our goal in providing electronic resources is to promote academic excellence by facilitating resource
sharing, innovation, and communication. We will make every effort to protect students from any
misuses or abuses as a result of their experiences with an information service.

21st Century Learner

Technology is an integral part of our students’ lives and futures, and we strive to provide technology
rich learning environment for students. Students need to learn and master the technology skills necessary
to succeed in the technological 21st century global society. However, inappropriate use of these
resources may result in disciplinary action and/or referral to legal authorities. The site administrator,
district administrator, and/or systems administrator may limit, suspend, or revoke access to technology if
deemed necessary.

Filtering and Monitoring

As required by the Federal Children’s Internet Protection Act (CIPA), content filtering technology is
used to restrict access to unacceptable materials on all Internet access provided by CJUSD. The district
makes every effort to limit access to objectionable material; however, no web filtering is 100% safe.
With internet access a risk exists that students may access material that may not be of educational value
in the school setting. Students who intentionally access, publish, or attempt to access or publish
inappropriate or illegal material or Internet sites, may be subject to discipline; which may include the
possibility of suspension or expulsion.

If a student identifies a security problem, they are required to notify a teacher or administrator at once,
and not demonstrate the problem to other users. Students should also never use another individual’s
account. All use of the system must be under your own account. If a user is identified as a security risk,
he or she may be denied access to the information system and face potential disciplinary consequences.

Individualized Learning Resources

Students may participate in online environments related to curricular projects or school activities and use
digital tools, such as, but not limited to, mobile devices, blogs, discussion forums, RSS feeds, podcasts,
wikis, and online meeting sessions. In providing educational materials—such as a learning management
system to provide individualized instruction based on student ability determined by student input—these
resources may collect students’ personally identifiable information. Parents/guardians will be deemed to
have given consent for students under the age of 13 to access such educational resources, unless the
parent/guardian affirmatively opts out of allowing student access to the educational program. To opta
student under the age of 13 out of access to online educational resources that may collect personally
identifiable information, parents/guardians should contact the site principal to process this request.

No Expectation of Privacy
The use of CJUSD owned information technology is not private. Students must understand that there is
no implied right to privacy when using the district system. All electronic communications and
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downloaded material, including files deleted from a user's account, may be reviewed by district officials
to ensure proper use of the system. CJUSD has the right to monitor, inspect, copy, review and store any
and all usage of CJUSD technology resources including transmitted and received information at any
time and without prior notice.

Digital Citizenship

Access is an academically important privilege that entails responsibility. While utilizing CTUSD
network and educational technology resources, students are expected to exhibit responsible behavior and
refrain from engaging in inappropriate use.

The use of any of CJUSD’s electronic information resources should be in support of education and
research, having the educational goals and objectives of the Colton Joint Unified School District in order
to further the education of students. Technology provided by CYUSD will be used by the student
primarily for pursuing and promoting knowledge about the lessons and units teachers assign as part of
the teacher's regular curricula. Students are personally responsible for this provision at all times when
using electronic information resources.

When using any District electronic resource, students are expected to comply with all District policies,
regulations and any applicable laws. The following are some of the electronic resources made available
to CJUSD students.

Email - Students are issued electronic mail from the CJUSD network, and it should be used for
educational purposes only and under the direction of a teacher or administrator. Students will in
no way use email to spread rumors, gossip, or engage in activity that is harmful to others.
Students should not give out their email address unless instructed to do so from a teacher or
administrator.

Cloud Computing - We have experienced a shift in technology from software that resides on
servers and computers to applications that reside on the internet or in the cloud. As of 2013,
CJUSD has adopted Google Apps For Education as its primary student productivity and
communication software. Students need to understand how to safely use these applications,
Students must follow the direction and rules outlined by their teacher and/or administrator when
cloud computing. More information about Google’s privacy and data polices and be found here:
https://www.google.com/edu/trust/

Learning Management System - Learning Management Systems (such as Haiku Learning and/or
Google Classroom) will be used by students to access teacher created lessons, tests, discussions,
assignments, calendars, wikis, grades, and other classroom resources. More information about
Haiku Learning’s privacy and data polices and be found here:
https://support.haikulearning.com/he/en-us/articles/202577843-Privacy-and-Security

Web 2.0 Tools - Web 2.0 tools will be used for creating projects and presentations, peer editing,
creative writing, sharing, discussions, research, collaborating, and communicating.

Communication and Social Media - Students may use blogs, discussion boards, messaging,
and/or social media in a moderated environment established to support educational purposes
under the direction of a teacher or administrator. These tools and services are accessible via the
internet and may be intended for a global audience. While using these communication tools and
social media, students must adhere to all aspects of this Responsible Use Policy. Students should
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not use these communication tools and social media sites for personal use or without direction
from a teacher or administrator.

Cyber/Personal Safety - Students are responsible for their individual accounts and should take all
precautions to prevent others from being able to use them, which includes but is not limited to
keeping passwords private. Students should never share their user name/passwords with other
students or log-in under another student’s name and/or trespass in other student’s files. Students
should not share personal information about themselves or others over the internet. Students
should not agree to meet with anyone they have met online, and should notify a teacher or other
school employee if they receive any message that is inappropriate or makes them feel
uncomfortable.

Netiguette - Students should always use the Internet, network resources, and online sites in a
courteous and respectful manner. Students should also recognize that an abundance of the
valuable content online is often unverified, incorrect, or inappropriate. Students should use
trusted sources when conducting research via the Internet. Students should also remember not to
post anything online that they wouldn’t want parents, teachers, or future colleges or employers to
see. Verbal or written language that is considered inappropriate in the classroom is also
inappropriate online. Once something is online it can be shared and spread in ways never
intended.

Unacceptable Use, Violations

Students must understand that all rules of conduct described in the School Handbook also apply when
using technology resources. Unacceptable use can come in many forms, but it is commonly considered
as the viewing of any website and/or any message(s) sent or received that indicate or suggest
pornography, unethical or illegal activity, racism, sexism, inappropriate language, threats, intimidation,
sexual harassment and/or bullying of any individual or groups and other issues further described within
this document.

Students should report any misuse of CJUSD technelogy resources (electronic resources) to
administration.

Violation of District Policies, Regulations and/or laws, including but not limited to California Education
Code 48900 subdivisions related to improper conduct or misuse of District property, including hardware
or cloud-based content, even if not expressly defined herein, may lead to disciplinary action including
loss of computer, network and/or internet and e-mail privileges suspension, expulsion, or prosecution
when appropriate.

Web Access/Internet/Network — Students shall not attempt or gain unauthorized access to the
network or District blocked sites. Students will not use the network or internet for any type of

activity or personal gain.

Copyright/Plagiarism — Students will not violate copyright laws or software licensing
agreements. Plagiarism is the act of using someone else’s words or ideas as your own. Students
will not copy materials without the permission of the author and must properly cite all
information acquired through the internet or other information technologies. Plagiarism of
internet resources will be treated in the same manner as any other incidences of plagiarism.



Cyberbullying - Cyberbullying will not be tolerated. Harassing, dissing, flaming, denigrating,
impersonating, outing, tricking, excluding, and cyberstalking are all examples of cyberbultying.
Students should never send, or encourage others to send, abusive messages. Students who send
emails or post comments with the intent of scaring, hurting, or intimidating others will receive
severe disciplinary action and loss of privileges. In addition, students should never post pictures,
information or work of other students without their permission. Students should understand that
instances of Cyberbullying created when not at school or after school hours can result in
disciplinary action at school.

Vandalism - Vandalism is defined as any malicious attempt to harm or destroy property,
including data of another user or system on the network or the internet. This includes, but is not
limited to, uploading or creating computer viruses, and any attempt to disrupt network services.
Vandalism includes any activity that can be described as hacking, cracking, passwords, sending
junk or unwanted e-mail (SPAM). Vandalism also includes the intentional damage of computer
hardware, peripherals, and software media. Any vandalism will result in the loss of computer
services, disciplinary action, and legal referral including suspension and/or expulsion, and the
immediate loss of access to the system. Parents may be liable for the cost of the damage that
students cause to school property.

Software — Software is available to students to be used as an educational resource. Students
should not load or modify software without the consent of an administrator.

Hardware — Hardware and peripherals are provided as tools for student educational purposes.
Students are not permitted to install or relocate network hardware and/or peripherals (except for
portable devices), or to modify settings to equipment without the consent of the District
Information Technology Department.

BYOD (Bring Your Own Device) — CJTUSD may provide access for students to the internet on
their own electronic devices. The student is fully responsible, at all times, for the personally
owned device brought to school and should follow afl the rules outlined in this Responsible Use
policy. Students who utilize their own devices on campus will be deemed an authorized user of
the device by the District and may be required to grant the District access to the device in the
event there is a reasonable suspicion of wrongdoing and/or for the teacher to access student work
product in conjunction with curriculum and instruction.

Student Photos

The District may share photos of students in a variety of mediums—including but not limited to the
school newspaper, school or District website or social media page-—to highlight academic achievements,
athletic accomplishments, or otherwise promote the District. Should a parent or guardian wish to
exclude their student’s photo from being shared, please contact the site principal to complete a photo
opt-out form.



Student Responsible Use Pledge

Colton Joint Unified School District provides computers, Internet access, and other technology resources
for educational use. In accepting the responsibility of being issued access to CJUSD technology
resources, students are expected to abide by the following pledge:

As a student, I will practice good digital citizenship when using these technology resources. Good
digital citizenship is good citizenship. Iunderstand that I must act appropriately and follow these rules
in order to be a good digital citizen, and I realize that I can be disciplined if I do not follow these
guidelines and use computers and the Internet inappropriately.

Respect and Protect Myself

> [ understand that school computer files, email, and internet use are not private and can be

monitored by teachers or administrators.
> [ understand that I must not give my password or username to anyone and will not use others’

usernames and passwords.

> Itis my responsibility to stay safe on the internet. I will not share personal information about
myself or others like: home address, phone numbers, passwords, personal photos, or Social
Security numbers. I will not meet with anyone met on the Internet and tell parents, teachers, or

administrators immediately if someone asks to meet you.
> 1 will not attempt to access profane or obscene material. If I do so accidently, I will not share it
with other students and will notify a teacher or administrator right away

Respect and Protect Others

> 1 will use the computer and Internet only with teacher permission and for the purpose that the

teacher requested
> [ will respect copyright laws, not copy material without permission, and I will make sure to show

where I found my information
> I will be polite and show respect and never cyberbully others. I will not harass, insult, or attack

others.
> 1 will not send or display offensive messages or pictures, or use obscene language in messages.

Respect and Protect Property

> I will respect and take good care of devices/equipment and technology resources I use.

00543-00111/3277048.1



Colton Joint Unified School District

Jerry Aimendarez, Superintendent

UCP Annual Notice for 2019-2020

For students, employees, parents/guardians, school and district advisory committee members, private
school officials, and other interested parties

The Colton Joint Unified School District has the primary responsibility for compliance with federal and state laws and
regulations. We have established Uniform Complaint Procedures (UCP) to address allegations of untawful discrimination,
harassment, infimidation, and bullying, and complaints alleging violation of state or federal laws governing educational
programs, the charging of unlawful pupil fees and the non-compliance of our Local Control and Accountability Plan (LCAP).

Wae will investigate all allegations of unlawful discrimination, harassment, intimidation or bullying against any protected
group as identified in Education Code section 200 and 220 and Government Code section 11135, including any actual or
perceived characteristics as set forth in Penal Code section 422.55 or on the basis or a person’s association with a person
or group with one or more of these actual or perceived characteristics in any program or activity conducted by the agency,
which is funded directly by, or that receives or benefits from any state financial assistance.

The UCP shall also be used when addressing complaints alleging failure to comply with state and/or federal laws in:

Adult Education

After School Education and Safety

Agricultural Career Technical Education

American Indian Education Centers and Early Childhood Education Program Assessments
Bilingual Education

California Peer Assistance and Review Programs for Teachers

Career Technical and Technical Education, Career Technical, Technical Training, Career Technical
Education

Child Care and Development

Child Nutrition

Compensatory Education

Consolidated Categorical Aid

Course Periods without Educational Content

Deficiencies in Pre-School Health and Safety requirements

Discrimination, harassment, intimidation, bullying, student lactation accommeodations, and Lesbian, Gay,
Bisexual, Transgender and Questioning (LGBTQ) resources

Economic Impact Aid

Every Student Succeeds Act/ No Child Left Behind (2001) Titles I-VII

Foster and Homeless Students

Former Juvenile Court Pupils now enrolled in a school district

Lactation Accommodations for Pupils

Local Control Funding Formula (LCFF) and Local Control and Accountability Plans (LCAF)
Migrant Education

Physical Education Instructional Minutes

Pupil Fees

Pupils of Military Families

Regiona! Occupational Centers and Programs

School Safety Plans

Special Education

State Pre-School

Tobacco Use Prevantion Education



Colton Joint Unified School District

Jerry Almendarez, Superintendent

Williams Complaint Classroom Notice

Notice to Parents, Guardians, Pupils, and Teachers

Pursuant to California Education Code Section 35186, you are hereby notified that:

1.

There should be sufficient textbooks and instructional materials. That means each pupil,
including English learners, must have a textbock or instructional materials, or both, to use in

class and to take home.

School facilities must be clean, safe, and maintained in good repair.

There should be no teacher vacancies or misassignments. There should be a teacher
assigned to each class and not a series of substitutes or other temporary teachers. The
teacher should have the proper credential to teach the class, including the certification
required to teach English learners if present.

Teacher vacancy means a position to which a single designated certificated empioyee has
not been assigned at the beginning of the year for an entire year or, if the position is for a
one-semester course, a position to which a single designated certificated employee has not
been assigned at the beginning of a semester for an entire semester.

Misassignment means the placement of a certificated employee in a teaching or services
position for which the employee does not hold a legally recognized certificate or credential
or the placement of a certificated employee in a teaching or services position that the
employee is not otherwise authorized by statute to hold.

A complaint form may be obtained at the school office, district office, or downloaded from
the school's Web site at www.colfon.k12.ca.us. You may also download a copy of the
California Department of Education complaint form in English and in other languages from
the following Web site: http://www.cde.ca.gov/re/cp/uc/ucpmonitoring.asp
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